Community Resource Project - Database Administrator - Job Description


JOB SUMMARY

Community Resource Project is a Sacramento-based non-profit organization that seeks a candidate with a strong database background to become a Database Administrator. Major tasks include supervision and training of new products and improvements, coordinate database development and provide technical support as needed.
DUTIES AND ESSENTIAL FUNCTIONS
· Develop standards and guidelines to guide the use and acquisition of software and to protect vulnerable information
· Test programs or databases, correct errors and make necessary modifications
· Develop data model describing data elements and how they are used, following procedures and using pen, template or computer software.
· Review project requests describing database user needs to estimate time and cost required to accomplish project.
· Identify and evaluate industry trends in database systems to serves as a source of information and advice for upper management

· Write and code logical and physical database descriptions and specify identifiers of database to management system or direct others in coding descriptions

· Develop methods for integrating different products so they work properly together, such as customizing commercial databases to fit specific needs.

· Review workflow charts developed by programmer analyst to understand tasks computer will perform, such as updating records.

· Plan, coordinate and implement security measures to safeguard information in computer files against accidental or unauthorized damage, modification or disclosure

· Specify users and user access levels for each segment of database
· Modify existing databases and database management systems or direct programmers and analysts to make changes

· Revise company definition of data as defined in data dictionary

· Train users and answer questions
· Other duties as required

QUALIFICATIONS

REQUIRED

· 3-5 years experience
· Must possess and maintain a valid California State driver’s license

Compensation commensurate with experience; benefits package available.
